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IRIS Participant Education: Budget Amendment (BA)

Instructions
The IRIS consultant must review this form with the participant and let the participant ask questions. Both parties must sign this form no more than 90 days before submitting a BA request. This form must be maintained in the participant’s record and must be available for review upon request by the Department of Health Services (DHS). To learn more about the budget amendment process, the IRIS Additional Funding Requests policy (P-03656) is available online at https://www.dhs.wisconsin.gov/publications/p03656.pdf.
Section I: Participant education
What is a BA request?
A BA request is a way to ask for additional funding to pay for costs that do not fit within your IRIS budget. You may request a BA if you identify a need related to your long-term goals that cannot be met with your IRIS budget, your other Medicaid benefits, and your other waiver and non-waiver services. If approved, you will have access to additional funding to pay for your requested service, support, or goods.
Can I request a BA?
There are some conditions that prevent you from requesting a BA. You cannot request a BA if any of these apply to you:
· You have been referred for disenrollment from the program for any reason.
· You are actively being investigated for concerns related to program integrity.
· You are not current in your cost share payments, and you do not have a repayment plan.
· There are no available funds in your budget because your budget authority has been mismanaged.
· Example: You use all of your approved participant-hired worker hours during the first six months of your plan year instead of using the hours throughout your entire plan year.
If I can request a BA, what happens next?
You and your IRIS consultant will decide if a BA request is the best way to meet your needs and long-term care goals. A BA request must meet all the program’s policy requirements. You and your IRIS consultant will:
· Review and discuss your plan.
· Talk about whether your needs or conditions have changed.
· Decide if you need a new long-term care functional screen.
· Review your supports, Medicaid benefits, waiver services, non-waiver services, and other funding sources to see if there is another way to meet your needs.
· Decide if your need is related to personal care.
· If your need is related to personal care and you do not currently receive personal care services, your IRIS consultant will determine whether you should be referred to personal care services.
If I request a BA, what do I need to do?
Your IRIS consultant will help you prepare a BA request. Your responsibilities are to:
· Review this form with your IRIS Consultant.
· [bookmark: _Hlk231467716]Sign this form no more than 90 days before your BA request is submitted to the DHS.
· Gather documents and information that explain why you need additional funding.
· Work with your IRIS consultant to complete the IRIS Budget Amendment Request (F-01210) form, available at dhs.wisconsin.gov/forms/f0/f01210.docx.
· Let your IRIS consultant know right away if you are requesting a BA because your health or safety is at risk. Your IRIS consultant may be able to ask DHS for a faster review if your request meets the program’s expedited review requirements. 
· Get rate quotes for the service, support, or goods you are requesting from three providers in your area. Then, give your IRIS consultant this information for each:
· Name of the provider;
· Rate quoted for the requested service, support, or goods (example: $9.75 per hour); and
· Name and contact information of the person who gave you the quote.
· Respond to requests for information and/or documentation as soon as you can.
· Contact your IRIS consultant if you have questions.
What happens after my IRIS consultant agency (ICA) submits my BA request to DHS?
A quality assurance specialist (QAS) will be assigned to your request.
· Your request will be assigned to a QAS in the order it is received.
· The QAS will review your request and the supporting information and documentation.
· If more information and/or documentation is needed, the QAS will notify your ICA.
· Your IRIS consultant may contact you if more information or documentation is needed.
· When the QAS completes the review, your request will be approved or denied.
What happens if my BA request is approved?
If approved, additional funding will be available to pay for the service, support, or goods that you requested.
· Your IRIS consultant will update your plan to include your approved BA.
· You will be mailed a letter that will include the approved:
· Service, support, or goods;
· Provider;
· Additional funding amount; and
· Length of time.
· Your approval letter will say if your BA can be reviewed for continuation into your new plan year through the Budget Amendment Annual Verification (BAAV) process. If so, your IRIS consultant will work with you on next steps. These will include: 
· Reviewing your BA, your needs, and your long-term care goals during your plan year renewal period.
· Deciding if the BA should stop or be continued for the same or lesser amount.
· The IRIS Budget Amendment Annual Verification (BAAV) (F-01210B) form, available at dhs.wisconsin.gov/forms/f01210b.docx, is completed if a BA is continued into the new plan year.
· If your approval letter says that your BA cannot be continued through the BAAV process and you will still need the service or support after the BA ends, you must request a new BA. Be sure to contact your IRIS consultant to begin the BA request process before your current BA ends.
If my BA request is approved, what are my responsibilities?
[bookmark: _Hlk235449628]You will be sent an approval letter that explains your responsibilities. You must:
· Notify your IRIS consultant if you no longer need the service or support that is funded with the BA;
· Notify your IRIS consultant if you no longer need all of the approved BA funding; and
· Use the BA funding only for the service, support, or goods you requested.
If my BA request is denied, what next steps are available to me?
You will be sent a denial letter that includes optional next steps available to you. You can:
· Request an independent review;
· Appeal the decision through the state fair hearing process;
· Ask to continue your service or support until a state fair hearing decision is issued (if requested); and
· Contact Disability Rights of Wisconsin and/or Board on Aging and Long-Term Care for help.
Section II: Signature
My signature acknowledges my IRIS consultant has reviewed this information with me and gave me the opportunity to ask questions.
[bookmark: _Hlk231498837]Signature — IRIS Participant: 	

Name — IRIS Participant (printed): 	 Date signed: 	
 
Signature — Legal Decision Maker (if applicable): 	

[bookmark: _Hlk231392679]Name — Legal Decision Maker (printed): 	 Date signed: 	

My signature acknowledges that I personally reviewed this document with the participant and/or legal decision maker and provided them with the opportunity to ask questions.

Signature — IRIS Consultant: 	

Name — IRIS Consultant (printed): 	 Date signed: 	
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